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I OBIIHUE ITOJOKEHUA

1.1. Ionoxenue o GubauoTexe (nanee — [lonoxenue) pazpaboraHo Ha OCHOBAHUU:

- OenepanpHoro 3akoHa or 29.12.2012 r. Ne273-03 «O6 obpasoBanuu B Poccuiickoii
Qenepanuny;

- @enepansHoOro 3akoHa ot 23.11.1994 r, Ne78-03 «O 6ubnuoreynom neney;

- Ilmcema Munucrepctea obpasosanus Poccuiickoit ®@emepauun or 23.03.2004 r. Nel4-51-
70/13; '

- Ilucema MunHCcTepcTBa 0Opa3oBaHus M Hayku Poccuiickoit @eneparnun «O0 obecrieyeHun
csoboaHoro Hoctyna K pougam 6udmiorex» ot 09.02.2011 r. NeAIT-105/07;

- CanuTapHO-3MUIEMHOJOTHYECKHUX mpaBun u  HopMmatuoB CanlluH 2.2.2/2.4.1340-03
«'mruenuueckue TpeOOBaHUS K  IMEPCOHAIBLHLIM  3JIEKTPOHHO-BBIYMCIMUTEILHEIM — MalllMHAM U
opraHu3ainuu paboTb»;

- YcTaBa KpaeBoro rocyAapcTBEHHOIO OIO/DKETHOr0 00pa30BaTEIbHOIO YUPEHKICHH CPEHEro
npodeccrorambHOro 06pasoBanus (cpeaHero creruaibHoro ydebHoro 3asenenus) «Kpacnosipekuit
TEXHOJOTUIECKHUH TEXHUKYM ITUILEBON [POMBILIUIIEHHOCTH.

1.2. [Monoxenuss o 6GubIMOTEKEe KPaeBOTO rocyJapCTBEHHOrO OIOHKETHOrO 00pa3oBaTEIbHOIO
VapeXxIeHus cpeaHero mnpodeccuoHanbHoro obOpasoBaHus (CpeHEro CrenuanbHOro yueOHOro
zaBeeHns) «KpacHOSPCKHM TEXHOJIOTHHECKHH TEXHMKYM MHINEBOH NPOMBIIIJICHHOCTHY (Hagee —
VupeskjieHue), sIBJIsSeTCsl JTOKaTbHBIM HOPMAaTHBHBIM aKTOM, BBIIOJIHEHHE KOTOPOro 00s3aTelIbHO s
BCEX TI0JIB30BaTeNeH OUbINOTEKH.

1.3. bubauoreka sBisieTcst CTPYKTYPHBIM MOApa3eieHueM YUpe:KIeHHs, pacnojaratoliee
Oprasu30BaHHBIM (OHIOM JOKYMEHTOB.

11 OCHOBHBIE 3ATAYH

2.1. OcHoBHBIMHU 3a1auamMy OUOITHMOTEKH SBIIAIOTCS.
_ 2.1.1.06Gecmeyenne  y4yacTHMKaM  o0paszoBaTenpHOro  Ipomecca —  00ydarolmMmes,
MeIarornyeckuM padOTHUKAM, POAMTENSM O0ydaromuxcsi, a TakkKe CTOPOHHHMM I10JIb30BATENISIM —
gocTyna K uH(GOpPMAIMH, 3HAHMUAM, WAEAM, KYJIbTYPHBIM IEHHOCTSM IOCPEACTBOM HCIIOJIB30BAHUS
O6ubnuoTeuHO-MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTEILHOIO YUPEKICHHS Ha PA3INYHBIX HOCUTENAX:
OymaxkHoM (KHHKHBIA (GoHI, GOHJ NEPUOJMYECKUX W3JaHMii), MarHMTHOM ((oHx ayamo- H
BugeOKacceT), nupposom (CD-1ucKki), KOMMYHUKAaTHBHOM (KOMIIBFOTEPHBIE CETH) U MHBIX HOCHTEIISIX ]

2.1.2. BocriiTanue KyJbTYPHOIO M IPakKIAHCKOIO CaMOCO3HaAHHWs, NOMOINbL B CONHATH3ALHH
00y4arolerocs, pa3BUTHH €ro TBOPYECKOI0 MOTEHIHATA;

2.1.3. @opmupoBaHHE HABBIKOB HE3aBHCHMOrO OMOIMOTEYHOro TNOIb30BaTENs: O00yYeHue
OUCKY, OTOOPY M KPUTHYECKOH OLeHKE HH(pOPMALUK;

2.1.4. CoBepIIeHCTBOBAHUE IPETOCTABIIEMBIX OMONMOTEKOH yCiyr Ha OCHOBE BHEIPCHUS
HOBBIX MH(OPMAIMOHHBIX TEXHONOTHH M  KOMIbloTepusaiuu  GubInOTeHHO-UHPOPMAIIMOHHBIX
nporeccos, GopMupoBanue KOMPOPTHOH OUOTHOTECUHOM CPEIBI.

111 OCHOBHBIE ®YHKIIUHA

.1. Jls peanu3aiiy OCHOBHBIX 3a71a4 GubnuoTexa.
.1.1. ®opmupyer Ppor OubIHOTEUHO-UHPOPMAIIHOHHBIX PECYPCOB YUPEKICHU:

Lo Lo
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- KOMIUIGKTYeT yHHBepcanbHbIH (oHI y4eOHBIMU, XYHO0)KECTBEHHBIMH, HAyYHBIMH,
CIIpaBOYHBIMH, IICHAI'OIHYECKHMH H HaYYHO-IIOIYJIAPHBIMH JOKYMCHTaAMH Ha TpPalHOHOHHBIX H
HETpPaJMIIMOHHBIX HOCUTENSX UH(DOPMAITHH.

- OCYLIECTBIISIET pa3MelleHHe, OPTaHU3alMI0 1 COXPAaHHOCTE JOKYMEHTOB,

3.1.2. Co3naet uH(GOPMAUOHHYIO TPOIYKIHUIO:

- OCYIIECTBIISIET aHATTUTHKO-CUHTETUUECKYIO TTepepadoTKy HH(pOpMAIUHU;

- OpraHu3yeT W BeJeT CclpaBoYHO-OMOMHOrpaduueckuil ammapar: kaTajiord (anpaBHTHBIH,
CUCTEMAaTHYECKHH ), KAPTOTEKH (CHCTEMATHUECKYIO KapTOTEKy CTaTell, TeMaTH4ecKue KapToTekHn);

- obecnieunBaeT HHGOPMUPOBAHKUE [T0JIB30BATENEH 00 HHPOPMAIIMOHHON ITPOLYKIIUH,

3.1.3. OcymectBisger nupdepeHpoBaHHOe OHOIMOTEYHO-UHPOPMALIMOHHOE 00CITyKUBaHHE
00y4aromuxcsi 1 CTOPOHHUX MOJTB30BATENIEH]:

- [IpeAOCTaBIgeT HH(POPMALHUOHHBIC PECYPChI HA PA3IMYHBIX HOCUTEIISX HA OCHOBE M3YUYEHHS UX
HHTEPECOB U MHPOPMAIMOHHEIX NOTPeOHOCTEH;

- opranusyet o0y4eHHe HaBbIKaM HE3aBUCHMOro OHOIMOTEYHOrO I10Ib30BATEN U NOTPEOUTE
uH(pOpMALIAN, COACHCTBYET MHTErpallUu KOMIUIEKCA 3HAHUM, YMEHHMH M HaBBIKOB pabOThI ¢ KHUIOH U
uHdopmanuei;

- OKasplBaeT HH(MOPMAIMOHHYIO MOIEPIKKY B PELICHHM 3a/a4, BO3HUKAIOIIMX B MPOIECCE MX
yueGHoil, camooOpa3oBaTeIbHON 1 JOCYTOBOI NESITEIbHOCTH;

- OpraHM3yeT MacCOBble MEPOIPHSITHS, OPUEHTHPOBAHHbBIE HA pa3BUTHE OOIIeH B YHTATEIbCKOH
KYJIBTYPbI THYHOCTH, COJACHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIJICHHS;

- CONEACTBYET 4YIeHAM TNeNaroru4ecKoro KOJUIEKTHBA M aIMUHHUCTPALMH YYPEIKICHHS B
opraHu3alui 00pa3oBaTeIbHOrO MPOLECCa U 10Cyra 00yJaromuXCs.

3.1.4. Ocymecriser auddepenippoBantnoe GUOINOTEUHO-UH(POPMAITMOHHOE 00CTyKUBAHUE
neaaroru4eckux paboTHHUKOB!

- BBIIBIISIET MH(DOPMALMOHHBIE MNOTPEOHOCTH M YJOBJIETBOPSET 3alpPOChI, CBA3AHHBIC C
00y4eHneM, BOCITUTAHHEM H 3/[0POBBEM 00YHUaIOIIUXCs;

- OCYIIECTBIISIET TeKylee HHGOpMUpOBaHHE (JIHU HH(OPMALUK, 0030Pbl HOBBIX IOCTYILICHHI);

3.1.5. Ocymecrisier 00OCIy)KMBaHHE CTOPOHHHMX IOJI30BATENECH, HE  SABJIIOLIUXCS
o0yuaromuMucs U paboTHUKaM# Y UpeixieHus, Ha 00IHX OCHOBAHHUSX.

IV OPTAHUSALIUSA AEATEJIBHOCTH BUBJIMOTEKH

4.1. Ctpykrypa OuOnnoTeKy BKIIOYAET B ceds: aDOHEMEHT, YATAIbHBIN 3aJl, KHUTOXpaHHIIHIIE.

4.2, bubmuoreuno-uH(OpMALHOHHOEe 00CTyKHBAHUE OCYIIECTBISCTCSl HA OCHOBE OMOIMOTEYHO-
MHPOPMALMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHBIM M BOCIHTATE/ILHBIM IJITAHAMH Y UPEKICHHS,
IIPOrpaMMaMH, IPOSKTAMHU U IJIaHOM paboThl OHOIHOTEKH.

4.3. Bubnuoreka Brpase TPEIOCTABIATH IUIATHBIE OMOIMOTEUHO-UH(DOPMALMOHHBIE YCIYTH,
nepeyeHs KOTOpBIX orpesensercs [Tonoxennem o IIATHBIX yenyrax OuOIHOTeKH TeXHUKYMA.

4.4. JleHesxHbie CpecTBa 3a CIaHHYIO OMOIMOTEKONH Makymatrypy pacXoAyKOTCs Ha yIy4dllICHUC
MaTepHATBHO-TeXHUIeCKOH 6a3bl OMOIMOTEKH, KOMITIIEKTOBAHHUE (hoH1a TOKYMEHTOB.

45. B mengax obecredesnss MOJepHM3alMK OuOIMOTEKH B YCIOBHAX HH(MOpPMATH3AINH
o6pasoBaHusi W B TpeNeNax CPeicTB, BBUIEISEMBIX YUPEAUTENAMH, YUpEeKIEHHE obecreyneaeT

OuOIMoTEKY: :
- TapaHTHPOBAHHBIM (DHHAHCHPOBAHMEM KOMIUICKTOBAHMS 6u6IMOTeUHO-UH(POPMATIMOHHBIX

PECYpCOB;
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- HeOOXOOUMBIMH CIY)XEOHBIMH W IHPOH3BOJICTBEHHBIMH IOMEIIEHUSMH B COOTBETCTBHH CO
CTPYKTYpOH OHONIHOTEKH M HOpPMATHBAMHM 10 TEXHUKE OE30MacHOCTH SKCIUIyaTallid KOMIIBIOTEPOB
(OTCYTCTBHE BBICOKON BII@YKHOCTH, 3allbIICHHOCTH MOMEIEHHs, KOPPO3HOHHO-aKTHBHEIX IIPUMECceH HilH
NIEKTPONPOBOASIIEH MBUIM) MUB COOTBETCTBUH ¢ CaHMUTAPHO-IIMIEMUOJOIHYECKMMH HOpMaMH H
NpaBUIIaAMH;

- COBPEMEHHOH HJIEKTPOHHO-BBIYUCIUTENBHOM, TEIEKOMMYHUKAIMOHHOM W KOIHMPOBaIEHO-
MHOKUTEIBHON TeXHUKONH U He0OXOIUMBIMH I1POrPAMMHBIMHU IIPOJIYKTaMH;

- PEMOHTOM M CEPBHUCHBIM 00CTY)KHBAaHUEM TEXHUKH M 000pY10BaHUA OHOIMOTEKH,

- GUOTHOTEUHOM TEXHUKOH W KaHIEIAPCKHMHU IIPUHAIIEKHOCTAMH. -

4.6. YupexkaeHne co3QaeT YCAOBUS U COXPAHHOCTH alnaparypbl, 000py0BaHHs U MMYIIECTBA
OGUOIUOTEKH.

4.7. OTBETCTBEHHOCTh 3@ CHCTEMAaTHYHOCTh M KAYeCTBO KOMILIEKTOBAHHS OCHOBHOrO (hoHna
OubINOTEKH, KOMIUIEKTOBaHHME y4eOHOro (oHTa B COOTBETCTBHM C (DefiepalbHBIMH IIEPEUHAMH
y4eOHUKOB U y4eOHO-METOAMYECKUX M3IaHMi, CO3JaHHE HEOOXOJUMBIX YCIOBHH UL IEATEIBHOCTH
OUOIHMOTEKH HECET JUPEKTOP YUPEKIEHHS B COOTBETCTBHH C Y CTABOM Y UPEIKACHUS.

4.8. Pexxnm paGoTel OMOIMOTEKH ONpE/IeNsIeTcss COrJIACHO INpaBUJl BHYTPEHHEIO pacmopsiaka
yupesxkaerns. [pu onpeneneHun pexxuma padoTsl OUOIMOTEKH TIPEyCMaTPUBACTCS BBIIC/ICHUE!

- 0/IHOT0 Yaca pabo4ero BpeMEeHH eKEeIHEBHO Ha BBIINOJIHEHHE BHYTPHOHOMHOTEYHOH paboThl,

- HE MEeHee OJIHOTO pasa B Mecsiil — METOIMYECKOTO IHS.

4.9, B pemax oOecleyeHHs PAIlMOHAILHOTO HCIONIB30BAHUS MH(MOPMAUOHHBIX PECYPCOB B
pabote ¢ obyuaronmmucs OuOIHOTeKa B3aMMOJIEHCTBYET ¢ OubnroTekaMu MUHHCTEPCTBA KYI/IBTYPbI
Poccuiickoit @enepamuu.

V YIIPABJIEHHUE. IITATBI

5.1. VYnpasinenue OHOTMOTEKOH OCYLIECTBIAETCS B COOTBEICTBHM ¢  JACHCTBYFOIIMM
3aKOHO/IATEIECTBOM U Y CTaBOM YUpPEIKICHHUS.

5.2. O61ee pyKoBOJCTBO IeATENBHOCTHIO OMOIHOTEKH OCYINECTBIIAET JUPEKTOP Y YPEIKICHHUS.

5.3. PykoBoacTBO OMOIHMOTEKOM OCYLIECTBISET 3aBEAYIOMMI OHOIMOTEKOH, KOTOPHIA HECET
OTBETCTBEHHOCTh B IIpelenax CBOEH KOMIIETEHIMM 3a OpPraHu3aluio M pe3yJbTaThl JeATEIbHOCTH
OuOIMOTEKM B COOTBETCTBHHM €  (DYHKIHOHAIBHBIMH  OOSI3aHHOCTAMH, IPENYyCMOTPEHHBIMH
KBATA(UKAIIMOHHBIMA TPeOOBAHUSIMHU U TPYJAOBBIM JIOTOBOPOM.

5.4. 3apenyromuit OMOIHOTEKON Ha3HAYAETCs AUPEKTOPOM, SIBJISETCS WICHOM MeAaroruyeckoro
KOIIJIEKTHBRA U BXOUT B COCTAB TIEarOrH4ecKoro coBera Y upeikIeHusl.

5.5. 3aseayromuii 6ubMOTEKONH pa3pabaThIBaeT M INPEACTABISET AMPEKTOPY YUPEKACHUSI Ha
YTBEPIKICHHE CJIEAYIOUINE TOKYMEHTEL:

- OJIoKEeHHE 0 OUb/IMOTEKE;

- TIpaBHJIa MOJIb30BaHUS OGUOIHOTEKOM;

- MIOJIOIKEHHUE O MJIATHBIX yeiryrax OubImoTeKu;

- IJTAHOBO-OTUYETHYIO JTOKYMEHTAIHIO.
5.6. Ha pabory B 0Oubixoreky NpPHHHMAIOTC  JHMIA, HMEIOLINE HE0OX0AUM YO
npoeccHOHANBHYIO  TOArOTOBKY, COOTBETCTBYIOIIYIO  TpeOOBaHUAM KBalIH (PUKATTMOHHOH
XapaKTepPUCTHKK 110 JOJDKHOCTH ¥ MOJTYYEHHOH CHENHANbHOCTH, NOATBEPKICHHYIO TOKYMEHTAMH 00

00pa3oBaHUM M KBATH(QUKALLMH.
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5.7. PabGorHuknm OMONIHOTEKHM MOTYT OCYIUECTBISTH IEJArOTHYECKYI0 JEATETHHOCTS.
Cosmemenne OubmuoredHo-uHGOPMAIMOHHON H HEJArOrHYeCcKOM HAEATENbHOCTH OCYLIECTBIAETCS
paboTHUKOM OHOIMOTEKH TOIBKO HA JOOPOBOILHOM OCHOBE.

5.8. Tpynossie oTHOIIECHUS paOOTHUKOB OUONIHOTEKH U YUPEXKACHUS PEryIHPYIOTCS TPYLOBBIM
JIOTOBOPOM, ~ YCJIOBHSI KOTOPOrO HE JOJKHBI IIPOTHBOPEYUTH 3aKOHOJATENIBbCTBY Poccuiickoit
Denepanun 0 TpyIe.

VITIPABA U OBA3AHHOCTHU BUBJIMOTEKH

6.1. PaboTHuku OubauoTeK UMEIOT IIPaBo:

- CaMOCTOSITEIIHO BBIOMPaTh (DOPMEI, CPeAcTBAa U METOABI OMOMMOTEUHO-MH(OPMAIIMOHHOTO
oOcmyxuBanusi 00pa3oBaTEILHOTO W BOCHHMTATENBHOIO IPOIECCOB B COOTBETCTBHM C LENAMH H
3a7a4aMy, yKa3aHHBIMU B Y cTase Yupexiaenud u llonoxenun;

- TPOBOJUTE B  YCTAHOBJICHHOM IOpSAKE YPOKH W/HIM KpyKKu OubiuoreuHo-
Eubsamorpadguueckux 3Hanui U UHPOPMAIMOHHOM KyIbTYPBI;

- OTIPENEIISiTh HCTOYHUKY KOMILJIEKTOBaHUS UH(DOPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEaTM30BbIBATH JOKYMEHTHI U3 (JOHJIOB B COOTBETCTBUU C MHCTPYKIMEH IO yyeTy
oubimoreyroro GoH/A;

- ONpeAesiTh B COOTBETICTBUM C TpPaBHJIAaMH TMOJB30BaHus OMOIMOTEKOH YupexkIeHus,
VTBEPK/ICHHBIMH JTHPEKTOPOM,  pa3Mepbl KOMIleHcauuu yuiepba, HaHECEHHOTO IT0Jb30BATEIAMU
OndIIMOTEKH;

- BHOCHTB MPEJIOKEHUs] THUPEKTOPY YUpPEKAEHHs IO COBEPLIEHCTBOBAHMIO OIUIATHI TPYZA, B
TOM upclie HanbaBok, Jomiar paboTHUKaM OMOMMOTEKH 3a JONMOJHUTENBHYIO paboTy, He BXOAAIIYIO B
KPYI' OCHOBHBIX 00s3aHHOCTEM;

- OBITH TPEJCTABICHHBIME K Pa3JHYHbIM (popMaM MOOLIPEHHs, HArpagaM W 3HaKaM OTIHYHS,
NpeyCMOTPEHHBIM /1715t pa0OTHHKOB 00pa30BaHus U KYJIbTYPHI;

- yuacTBOBAaTH B COOTBETCTBHU C 3aKoHoAatenscTBoM Poccumiickoii ®enepauuu B pabore
OubIMOTEUHBIX ACCOLMAIMN U COIO30B.

6.2. PabotHuxu Oubmuorex o0sA3aHbI:

- obecreuynTh IOJB30BATENAM BO3MOMKHOCTH pabOTBl ¢ MHPOPMAMOHHBIMU pPecypcamu
OMOIMOTEKH;

- uH(OPMHPOBATH TI0JIH30BATENEH 0 BHIAX IIPENOCTABIAEMbIX OMOIHOTEKON yCIIyT;

- 00ecreunTh HAYIHYIO OpraHU3auio (JOHI0B U KaTaloros;

- (opmupoBaTh (OHABI B COOTBETCTBHH C YTBEPKACHHBIMU (peepaibHbIMU IePEYHAMU
yueGHBIX H3JaHui, 06pa3oBaTEBHEIME TIPOrpaMMaMy Y UpesKIEHHs, HHTEPECAMU, TOTPEOHOCTAMU U
3aIpOcaMy BCEX KaTeropuii mosb30BaTeliei;

- COBEpIIEHCTBOBATh MH(POPMALMOHHO-OGHbMHOrpaduueckoe u OGubiamoreunoe 00CIyKHBAHME

TIOJIb30BaTEIEH
- obecrieunBaTh COXPAHHOCTH HOCHTeNell MH(OpPManuu, MX CUCTEMATH3ALUIO, PasMEIICHHE U

XpaHeHue;
- obecneunBaTh pPekUM pabOThl B COOTBETCTBMM C IIPaBUIAMM BHYTPEHHEIO pacrops/iKa

YupexaeHus;
- OTYATHIBATHCS B YCTAHOBIEHHOM ITOPSZIKE I1epel IUPEKTOPOM Y UPEKICHHS,

- OBBILIATH KBATH(UKALIHAIO.
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VII IPABA M OBSI3AHHOCTMU MOJIb30BATEJIEM BUBJIUOTEKH

7.1. Ilonb3oBarenyu OUOIMOTEKH HMEIOT NPABO:

- moiy4yath mNoiHYR HWHpopmanmio o cocraBe OubimoteuxHoro GoHaa, HHGOPMAHOHHBIX
pecypceax | IMpeiocTaBIaeMbIX OMOIHOTEKOH yeayrax;

- [I0JIB30BATHCS CIPaBOYHO-OMONIMOrpadguueckum anmapaToM OHOITHOTEKH;

- [10JIy4aTh KOHCYJILTAIIMOHHYIO TIOMOIIIb B TIOMCKE M BBHIOOPE HCTOYHUKOB HH(OpMAIUH;

- MOJIYYaTh BO BPEMEHHOE I10JIb30BaHue Ha aDOHEMEHTE U B UMTAILHOM 3alle IeyaTHbIe U3/1aHus,
ayMOBU3yallbHbIE JIOKYMEHTHI ¥ IpYTHe HCTOUHUKH HH(OPMAIIK; '

- IPOJUIEBATH CPOK IOTH30BAHUS JOKYMEHTAMU;

- ITOMy4aTh Temarudeckue, paxrorpapuueckue, yrounsiomue u oudbmmorpaguyeckue CrpaBKH
Ha oCHOBeE (onaa OMbIHOTEKH;

- MoIy4YaTh KOHCY/IbTAlMOHHYIO IIOMOIIb B pabore ¢ uH(popManued Ha HeTpaJUIHOHHBIX
HOCHTEJISIX TPH [101b30BaHIH AJIEKTPOHHBIM U HHBIM 000PYyIOBAHUEM;

- y4acTBOBAaTh B MEPONPHUATHSIX, TPOBOAUMBIX OUOIMOTEKOH;

- T0JIb30BATHCH IUIATHBIMH YCIYTaMH, TPEJOCTaBIsIeMbIMU OMOIMOTEKOH, corylacHO YcTaBy
Yupexcienust u [lonoxkeHMI0O 0 MJIATHBIX yciayrax OHMOIHOTEKH, YTBEPKICHHOMY IHMPEKTOPOM
Yupex/ienus;

- obpamarbes 11 pas3perieHisi KOH(GIMKTHOM CUTYAMK K AUPEKTOPY Y UpeKICHNUS.

7.2. [Tonb3osatenu OubIuoTeKH 00sI3aHBI:

- co0M01aTh TIpaBUIIa MOJIb30BaHUs ONOIMOTEKOH;

- OepexHO OTHOCHUTBCS K ITPOM3BEACHUSM MedyaTd (HE BHIPBIBATH, HE 3aru0aTh CTPAHUI, HE
Jenath B KHUIax MOJYEpPKUBAaHWH, MOMETOK), HHBIM JOKYMEHTAM Ha pa3jIMYHBIX HOCHTEIX,
060pyA0BaHHIO, HHBEHTAPIO; _

- HOIJEPKHUBATH IOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0CTyne OuOIHMOTEKH,
PacroioKeH sl KAPTOUEK B KaTtasorax U KapToTeKax;

- [10JIb30BATHCS [ICHHBIMHU 1 CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMELIEHUN OHOIMOTEKH;

- yOeauThCs TMPH TOJIYYEHHH JOKYMEHTOB B OTCYTCTBUH IE(EKTOB, a IpU OOHAPYKEHUH
nporH(GOpMUPOBATE 00 3TOM paboTHHKa 6ubIHoTeKH. OTBETCTBEHHOCTH 38 0OHApPY)KEHHBIE JE()EKTHI B
CIABAEMbIX JOKYMEHTAX HECeT MOCIEAHMN M0Ih30BATENb;

- PACIIMCBHIBATLCS B YATATEI6CKOM (DOPMYJISIPE 3@ KayKAbIi IOTyUEHHBINA JOKYMEHT;

- BO3BpAIIATh JIOKYMEHTEI B OUOIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

- 3aMEHATH JOKYMEeHTEI OUGIMOTEKH B Cllydae WX yTPaThl WK IIOPYM UM PaBHOLIEHHBIMH, MO0
KOMITEHCHPOBATh yLiep0 B pazMepe, YCTAaHOBICHHOM IIPABUIIAMH HOJIb30BaHUS OHOIHOTEKOH;

- MOJHOCTBIO PAacCUUTAThCA ¢ OMOMMOTEKOH MO HCTEYEHHM CpoKa OOydYeHHM WIH pabOTHI B
YupexaeHuu.

VIII NOPSIIOK MOJIb30BAHUS BUBJIMOTEKOM

8.1. Bamuch obyugaroiuxcs B OMOMMOTEKY NPOM3BOJUTCA HA OCHOBaHWHU IIPHKA3 JAHPEKTOpa O
3AYUCJIEHUN B WHIUBUIYATbHOM MOPSIKE.

8.2. 3ammch MeJarorHuecKHX U MHBIX pabOTHUKOB yUYpexmKAEHHs, PoauTenedl (MHBIX 3aKOHHBIX
npescTaBuTENeH) OOydAIOIAXCS M CTOPOHHMX [ONIb30BATeNedl CcTaplie 14 neT OCyHIECTBIAETCS I10
acmopry.

8.3. Ilepeperucrparnus noap30BarTenci OubIMOTEKU IPOU3BOIUTCS €XKETOTHO.
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8.4. JloxyMeHTOM, IOATBEPXKAAIOIIAM MPABO IOJL30BaHUS  OUOIHOTEKOH, SBISETCS
YUTATEBCKUH (OpMyIIsIp.
8.5. Unrarensckuii GopMynap GUKCHpYeT AaTy BbIAAYM MOJIB30BATENIO JOKYMEHTOB U3 (hoHIA
OubIMOTEKH ¥ UX BO3BpalleHus B OMOIMOTEKY.
8.6. [Topsitok 1101630BaHUS a00HEMEHTOM OHOIMOTEKH:
- IOJIB30BATEId MMEIOT NPaBO IOJYYHTh HA JOM W3 MHOTOTOMHBIX M3JaHHH He Ooiee ABYX
JOKYMEHTOB OIHOBPEMEHHO, yueOHas IuTeparypa He Oosee BajlaTy SK3eMILISIPOB;
- MAKCUMaJbHEIE CPOKH MOJIB30BAHUS JIOKYMEHTAMH.:
- yaeOHUKH, yueOHbIe 10coOus - y9eOHbIH TOJ1;
- HAYYHO-TIONY/IIPHAsl, [I03HABATEIbHAs, XYA0KEeCTBEHHAs JIuTeparypa - 1Mecsir;
- HEPUOAMYCCKIE H3AAHNUS, U3/IaHUs IOBBIIEHHOT0 cnpoca — 15 nHeil;
- TI0JIB30BATEIM MOTYT IPOJUIMTH CPOK IOJB30BAHMs JOKYMEHTAMH, €CIIM HA HHUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX [M0JIb30BATEIEH.
8.7. [Mopsmox monb30BaHUS YATAIBHBIM 3a10M OMOIMOTEKHU:
- JIOKyMEHTBHI, TIpeJHa3HaYeHHbIe A7 pa0OThI B YHTATLHOM 3aJl€, Ha JIOM HE BBIIAIOTCS,
- SHITMKJIONEINH, CIPABOUYHUKH, PEIKHe, IEHHbIC H MMEIOLHECs B €IMHCTBEHHOM 3K3eMILIpe
JAOKYMEHTBI BBIIAIOTCS TOJIBKO ISt pabOThI B YMTAIILHOM 3aJIe.

IX IIOPSIJOK PABOTBI B KOMIIbTEPHOI 30HE BUBJIMOTEKH

9.1. Pabora ¢ KOMIIbIOTEPOM IMOJb30BaTeled OMONMOTEKH MPOM3BOAMTCA B IPHCYTCTBUH
COTpYAHUKA OUOINOTEKH. '

9.2. Paspemaercst paboTa 3a OZHHM HEPCOHATBHBIM KOMIILIOTEPOM He Oollee IBYX 4YelOBEK
OTHOBPEMCHHO.

9.3. [Mons30Batens uMeeT MpaBo paboTaTh ¢ HETPAIUIIMOHHBIM HOCHTEIEM HH(pOPMALHUH TTOC]Ie
Npe/(BApHTENLHOTO TECTHPOBAHHS €0 PaOOTHHKOM OHOIHOTEKH.

9.4. Ilo Bcem BompocaM IOUCKa MH(opManuu B CceTH VIHTEepHET NOJIB30BATENlhL HOJDKEH
oOpamarkes K paboTHUKY OMOIHOTEKH.

9.5. 3anpemmaercs obpamienue K pecypcam cetd MHTEpHET, Hpe/noaraiolmM oILUIary.

9.10. Pabora ¢ KOMIBIOTEPOM IPOH3BOAMTCH cornacHo CaHMTapHO-3IHIAEMHOIOTHIECKUM
HOpPMaMm | MpaBuiiaM.

X HOPAIOK U YCJIOBUS JOCTYIIA K BUBJIMOTEYHBIM ®OH/IAM YUYPEKJIEHW
IMOJIB30OBATEJIEN, HE SIBJISIOMUXCS OBYUYAIOIIUMHAUCS U PABOTHUKAMU
YUYPEK/IEHHU

10.1. Kaskplit rpasknanus crapiie 14 1eT He3aBHCHMO OT 11071, HAMOHAILHOCTH, 00pa3oBaHus,
CONMATIBHOTO IOJOXKEHHUS, TONUTUYECKUX YOEKIECHHH, OTHOLIEHHS K DEITMIMM MMEeT IIpaBo Ha
oab30BanKue OuOIMoTeYHBIMU (oHTaAMU Y UupeKIeHus.

10.2. Jas paborsl ¢ OuGnuorednsiMi  (ongamu OGubmuorexaps opopmiser (GopmyIsp
nosp3osaTeas. @opmylisgp ohopMIBIETCS 110 TPEIbIBIEHUIO TOKYMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTh
rpaxiaHUHA, [P YCIOBHM COIJACHs TONB30BATElNls C TMpPABHIAMH, YCTAHOBJIEHHBIMH HACTOSIIMM
[Tonmosxkennem. Ha HecoBepLIEHHOJETHHX Tob30BaTeneil odopmisercs (GopMymsp MHpH YCIOBUH
cornacus HMX M MX 3aKOHHBIX MpPEACTaBUTENICH ¢ NpaBHIaMH, YCTaHOBJICHHBMH HACTOIIHM
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[TonoxenueM, W TIpaBUIIAMHM T110JIb30BaHUS OWMONMOTEKOM, TpPH NPEABSBICHUH JIOKYMEHTOB,
YAOCTOBEPSIONINX JIMYHOCTE, '

10.3.  [Moctyn mosib3oBaTellelt  ocyllecTsisercss KO  BceM  OuOmmoTeuHbIM  oHzam,
npeJiHa3HAYSHHBIM J1J15 00C/Iy)KUBaHUS yuTaTeneil 6u0IuoTexu.

B nmemsax coxpanenus OuOnmoTeuHbx (OHAOB OOCIy)KMBAaHME 4YHTATeNeH W3JaHUSAMU Ha
TPaJMUMOHHBIX HOCHUTEISIX (KHHIM, JKypHAlIbI M M. MaTepuagaMu) OCYIIECTBISICTCS TOJNBKO B
noMeleHHr OUOIMOTEKH (YUTATBHOTO 3a1a).

JocTyn monbp3oBatens K NOMIHHHUKAM 0c000 HEHHBIX JOKYMEHTOB, B TOM YHC/IE YHHKAIbHBIX
JIOKYMEHTOB, K JIOKYMEHTaM, HaxXoJsAIMMCs B HEYHOBIECTBOPUTEIBHOM (PH3NUYECKOM COCTOSHHHM,
OCYIIECTBIISCTCS B UCK/IIOYUTENBHBIX CIy4asX HAa OCHOBAHWM pEIleHHs 3aBedyrolero OubiamoTexoi
[P YCIOBHM HEOOXOIMMOCTH TAKOTO JIOCTYIA M HA OCHOBAHMYM OLEHKHM 3HAYMMOCTH IEJeH, i
peanu3anii KOTOPEIX He0OX0 UM JIOCTYIIL.

10.4 Jloctynm monb3oBaTened k OubmuoTeunbiM (oOHAAM OCYLIECTBISIETCS C  YYETOM
BO3MOJKHOCTEH OUOIMOTEKHU 110 OOCIYKUBAHUIO YU TATENEH B IMTOPSAIKE OYEPEIHOCTH.

OuepeIHOCTH NPEIOCTABICHUS IUTEPATYPHI, MOJIL30BAHUS 3JIEKTPOHHBEIMU pecypcaMi He JIOJIKHA
CO3/1aBaTh YIPO3bl HapylIeHHs 00pa3zoBATEIbHOIO Mporecca sl 00yyarolIMXcs, MEeIarorHyeckux,
HAayYHBIX M HWHBIX COTPYIHHMKOB o0OpasoBarenbHOro yupexjaeHus. OOyuaromuecs U pabOTHHKH
Yupexaenus o0cimyxuBarorces OMOIMOTEKOH B IPHOPUTETHOM TTOPSIIKE.

[Tons3oBaTenu OUOIMOTEKH UMEIOT CISAYIOIIME TTpapa:

-I10JIb30BATECA OMOMHOTeUHBIMU (poHIaMu U ycrmyramMu OMOIMOTEKH B COOTBETCTBHM CO CBOMMH
I/IHTGPGC&M;

-[IOJY4aTh MOJHYIO HH(bOpMaIHIO 0 coctase OubiMoTeYHbIX (OHI0B Yepe3 CUCTEMY KAaTaloroB U
KapTOTeK U Apyrue GopmMbl OHOIHOTEUHOr0 HH(POPMUPOBAHHS;

-IT0JTy4aTh KOHCYIbTALMOHHYIO [IOMOIIb B BEIOOPE HCTOUYHMKOB MH(OpMALIUY;

-[0JIy4aTh JIOKYMEHTBl BO BPEMEHHOE MOIb30BaHHE W3 OMOIMOTEUHBIX (DOHIOB TOJBKO B
IIOMCIIICHHHA OubauoTexu (HHTEU'[I:-HOFO 33.]'[&)_, B COOTBCTCTBHH C IIPAaBHIIAMH ITOJIL30BAHH,

-TIOJTB30BATHCS IPYTUMH BUIAMU YCIyT OMOIHOTEKH, B TOM YHUCJIE [LIATHBIMH, II€pe4YeHb KOTOPbIX
OrpeieNIsIeTcss B COOTBETCTBHH C IepedHeM yCuyT (mpefickypanToM) OUOIHOTEKH.

[IpaBa 0COOBIX TpyNI MOJIB30BATENEH ONPENENAIOTCS B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoii ®emepanuu.

10.5 Jloctyn nosb3oBateneil Kk ONOIHOTEYHBIM pecypcaMm sABISCTCs OeCIIaTHBIM.,

10.6 BubnmoTeka obecrednBaeT peald3allvio IIpaB MoJb30Bareseil, 00CIyXKUBaeT noJib30Bareie
B COOTBETCTBHM ¢ HactosuuMm [loroxeHneM, npaBuIaMy MoJb30BaHus OUOIHOTEKON ¥ JeHCTBYIOMNM
3aKOHO/1aTeIECTBOM.

He jomyckaioTes rocylapcTBeHHas MJIM MHas [IeH3ypa, OTpPaHMYMBAIONIAs [PaBo I10Jb30BaTe e
Ha CBO60,[[H]'>II‘:I JOCTYII K OHOIHMOTEUHBIM [IJOH,I[aM, a TaK3e HCIIONbB30BaHHE CBe,[[eHHﬁ O MMOJIB30BATEIAX
OuOIMOTEK, YMTATEIHCKUX 3alpOCax BO3MOXKHO TOJNBKO U HAYYHBIX, COLHONOIHYECKHX LENCH M
opraausaiyy 6udIMoTeYHOro 0OCTYKUBAHHMSL.

10.7 TlompzoBatenu 00s3aHbl cOOMOAATh IIPaBHIAa BHYTPEHHErO pPACIOpA[Ka YHUPEKICHHS.
JIOIyCK MOIB30BaTENed HA TCPPUTOPHIO YUPENKIECHUS OCYLICCTBIACTCA HAa OCHOBAHUM JIOKYMEHTA,
YAOCTOBEPAFOIIEr 0 JINYHOCTE.

[Tonp3oBaTenn 06s3aHbl COOMIOAATS MPaBiia A0CTyna K 6ubnuoTeunev poHIaM, yCTAHOBJICHHBIC
HacTosluM IloNoKeHHeM H TPHHATBIME Ha €ro OCHOBE JIOKaJIbHBIMH HOPMAaTHBHBIMH aKTaMH

OMOIIHOTEKH.
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34 HapyLICHHE [paBWJl [OJb30BaHUS OMOIMOTEKOW, NPUYMHEHHE MaTepHallbHOro ymepba
[OJb30BAaTENH  HECYT  MaTepUaJbHYK)  OTBETCTBCHHOCTb,  NPEAYCMOTPEHHYIO  JIOKaJIbHEIMH
HOPMATUBHBIMH aKTaMH Y4YpeKIeHHs, HIM HEeCYT aIMHHHUCTPAaTHBHYIO, T'DaXKIaHCKO-IPABOBYIO,
YTOJIOBHYI) OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKoHOaTenbcTBOM Poccuiickoii @eznepanuu.
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